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To be completed and returned to nweastwestteam@unison.co.uk by 31st December 2024
Proposals will only be rejected where the information provided on / with this form fails to demonstrate compliance with the UNISON NW Honoraria Process and UNISON 2013 Honoraria Scheme.  Please fully answer the questions below and attach any additional documentation to evidence methods used by the branch to quantify unpaid hours worked for the branch, allocate honoraria, and calculate the value of proposed honoraria payments. 
Detail and supporting documentation will only be used for the purposes of the ROC / Honoraria Panel.  A branch will only be required to attend a meeting of the ROC HP where the proposals are initially rejected. 

If unclear, read the guidance that accompanies this proforma and discuss with your Regional Organiser. 
A) Branch Details 

	Branch Name and Code:

	Current Full Membership:

	Date proposals agreed by Branch Committee:


	
	
	

	Total (gross) honoraria proposal:

	Total (gross) honoraria paid in previous year:


	Branch Projected 2025 Funding (Olba figure):

	Honoraria Proposals percentage of 2025 funding:


	
	

	Honoraria breakdown by position and gross value 



	2025 Objective Based Budget uploaded to Olba?

Level of 2025 budget surplus / deficit

Organising Framework and Action Plan completed & submitted?
B) Branch Information in Support of Proposals


	1) Is the honoraria proposed to be paid in recognition of unpaid hours worked for the branch? 


	2) What are the Facility / Paid Time Arrangements for Trade Union Duties and Activities within the Branch? 


	3) Detail the criteria used by the Branch to determine who does and does not receive honoraria.  Attach any supporting documentation.


	4) Detail the calculation, method or formula used to set the value of proposed honoraria. Attach any supporting documentation.


	5) Detail how the branch quantifies unpaid hours worked for the Branch.  Attach any documentation.


	C) Budget Deficit


	If the branch planned for a 2024 budget deficit what are the reasons for this and what measures have been taken to ensure financial sustainability for the branch?



	D) Branch Signature



	Name

	Position

	Signature / Date
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